
Scoill Yn Jubilee!

Handwriting Policy  
!
Introduction 

We aim to develop the children’s ability to write with ease, speed and 
legibility, enabling them to maximise the fluency, quality and quantity of 
their work. Children learn cursive handwriting, which teaches pupils to 
join letters and words as a series of flowing movements and patterns. 
Links are made between handwriting and spelling. 

Aims 
At Scoill Yn Jubilee we aim to:   

! Introduce handwriting as early as possible through activities that 
are appropriate to the age and stage of the children. 

! Develop gross and fine motor skills and hand-eye co-ordination. 
! Develop handwriting through letter patterns. 
! Develop a language to talk about the shape of letters and the 

movements needed to form them. 
! Establish correct letter formation as soon as possible and prior to 

developing fluent joined handwriting. 
! Teach one type of handwriting script throughout the Foundation 

Stage, Key Stage 1 and 2. 
! Encourage children to use a comfortable posture and pencil grip. 
! Encourage children to develop skills to write with a range of tools 

including pens and fountain pens. 
!
Key Skills, Concepts and Knowledge   
!
The children in the Foundation Stage and Key Stage One need practice in 
each of the three key movements underpinning letter formation i.e. the 
curly caterpillar, the long ladder and the one-armed robot in order to 
establish them in kinaesthetic memory.  
!
We use the handwriting style suggested in ‘Letters and Sounds’.
(Appendix 2).   We use the handwriting jingles found in ‘Foundations in 
Literacy’.  (Appendix 3) 
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Handwriting Skills are further developed during Key Stage 2 developing 
the above, then using the Paediatric Handwriting Scheme ‘families’ and 
additional exercises where required. (Appendix 4) 
!
Gross motor control. 
We see gross motor control as the term used to describe the 
development of controlled movements of the whole body or arms and 
legs. 
To develop gross motor control we plan activities that: 

! Consolidate the vocabulary of movement by talking about the 
movements children make. For example going round and round, 
making curves, springing up and sliding down. 

! Show children how to make large movements in the air with their 
arms, hands and shoulders. 

! Let the children make different body shapes/ actions in response 
to music.  

! Encourage spatial awareness 
!
Fine motor control. 
We see fine motor control as the term used to describe smaller 
movements usually with the fingers or hands.   
To develop fine motor control we plan activities that: 

! Encourage children to develop dexterity by cutting out large letter 
shapes. 

! Allow children to strengthen their fingers by using clay, playdough 
and modelling media. 

! Allow children to practise letter patterns using large paintbrushes 
and water. 

! Encourage children to create shape patterns using finger paints and 
using the sand box.  

! Develop the pincer movement through picking up beads with 
tweezers, sprinkling glitter or sand on pictures, using pegs. 

! Follow Smart Hands programme in KS2 
!
Kinaesthetic memory. 
We see kinaesthetic memory as internalising a bank of movements 
necessary for correct letter formation.  
!
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To develop kinaesthetic memory we plan activities that: 
! Develop repetitive movements to reinforce actions (muscular habit) 
! Short activities which have follow up tasks 
! Involve active participation 
! Modifications of similar activities to develop good letter 

formation / habits 
!
Letter patterns 
During the Foundation stage and Key Stage 1 we introduce patterns of 
writing to children by focusing on common features that keep recurring 
in letter formation.                             
 We focus on four basic letter shapes: 

! l, the long ladder 
! c, the curly caterpillar 
! r, the one armed robot. 
! z, the zigzag letter. 

!
By aligning the letters with one key letter we try to help children to 
remember the starting point and movement of the letter. 
The four groups are: 

! Down and off in another direction, l and i,j,t,u. 
! Anti-clockwise round, c and a,d,e,g,o,q,f,s.  
! Down and retrace upwards, r and b,h,k,m,n,p,r. 
! The zigzag letters z and v,w,x,y. 

!
Teaching and Learning Approaches 
!
In the Foundation Stage children should be given opportunities to: 

• Use writing as a means of recording and communicating  
• Engage in activities requiring hand-eye coordination  
• Use one-handed tools and equipment  
• Draw lines and circles using fine and gross motor movement  
• Manipulate objects with increasing control  
• How to hold a pen/pencil  
• Begin to use anticlockwise movement and retrace vertical lines  
• Begin to form recognisable letters correctly  
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• Use a pencil and hold it effectively to form recognisable letters, 
most of which are correctly formed  

• To start and finish letters correctly  
!

At Key Stage One (Years 1 and 2) children should be taught:  

• To write from left to right and top to bottom of a page. 
• To form letters of regular size and shape.  
• To put regular spaces between letters and words.  
• How to form lower- and upper-case letters.  
• How to join letters. 
• To sit letters on the line when using lined paper. 
• The importance of clear and neat presentation in order to 

communicate their meaning effectively.  
• Some pupils may begin to join letters with fluency and speed. 

 
At Key Stage Two (Years 3-6) children should be taught to:  

• Write legibly in both joined and printed styles with increasing fluency 
and speed. 

• Use different forms of handwriting for different purposes. e.g bold for 
titles, capitals for effect in a cursive text. 
!
Teaching Handwriting to Children with Special Needs 
✓ Where children have difficulties with handwriting, early intervention is 

essential. 
✓ Developing gross and fine motor control has an impact on handwriting 

development. 
✓ For specific learning difficulties we use differentiated activities. 
✓ We aim to provide appropriate handwriting resources that appeal to 

individual children, e.g. triangular pencils, tilted working surface 
(wedge) pencil grips, fine and gross motor control activities using a 
variety of equipment. 

✓ We encourage children to pick up writing implements themselves and 
decide which hand they prefer. As children discover their preferred 
hand and they are confident with using large flowing movements they 
can then be introduced to smaller more controlled movements.  

✓ Through these activities left to right hand movements, top to bottom 
movements and anti-clockwise movements can be reinforced. 
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✓ In demonstration handwriting sessions children with special needs are 
encouraged to sit at the front of the group. 

✓ We work with and welcome support from outside agencies. 
!

TEACHING AND LEARNING General 

✓ Display writing throughout the school includes block letters, cursive 
writing and computer generated writing.  

✓ When marking or writing comments, members of staff use cursive 
handwriting as appropriate.  

✓ Teachers model good handwriting on the board and flipcharts, and 
whenever they are writing with pupils.  

✓ Before handwriting sessions Key Stage 2 pupils may do a series of 
warm ups to encourage good seating position, posture and encourage 
manipulation skills. (Appendix 1) 

✓ Children are given experience of a variety of writing tools. 
Handwriting pens should be available for use throughout Key Stage 2, 
with fountain pens introduced during years 5 and 6.  

✓ Triangular pencils and pens, pencil grips and chunky pencils are used to 
support pincer grasp and support the correct pencil grip to form good 
habits. 

✓ In Foundation Stage and Key Stage One children need lots of practice 
experimenting in sand, salt, glitter, rice, using finger paints and large 
markers. Once they have had lots of practice drawing letter shapes 
without constraints they can move onto using pencils and pens on 
smaller pieces of paper.   

✓ Handwriting books and lined paper are used as appropriate. 
Handwriting paper is available for pupils to support regular sizing and 
ascenders and descenders. (Appendix 5) Guidelines are encouraged 
when the children are writing on plain paper.  

✓ Left-handed children always sit on the left side of right-handed 
children, so their elbows don’t bump. They are encouraged to find a 
comfortable orientation for their paper, usually slightly to the left of 
centre of their body, and to have their fingers about 1.5 cm from the 
point of their pencil.  
!

!
!
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Posture:!

Good writing posture is as important as good pencil grip.  Children who 
write in an awkward position can have headaches, fatigue and pains in 
their shoulders, arms and hands. 
We try to check that: 

! Children have a good pencil grip. 
! That tables are large enough and children don’t jostle each other’s 

arms. 
! As far as possible, the height of tables and chairs should be 

correct so that children can sit comfortably with their feet flat on 
the floor and their legs not touching the desk.  

!  The lighting is good so children can easily see what they have 
written. 

! Children use their non-writing hand to steady their paper and bear 
some body weight. 

! The paper is slightly tilted. !
Expectations 

Foundation Stage  
In the Foundation Stage children take part in activities to develop gross 
and fine motor skills and recognition of patterns. Handwriting and letter 
formation is taught every day through the phonics session.  

Key Stage 1  
Children start practising using the cursive style to begin joining their 
letters. Handwriting is taught regularly and is linked to the phonics 
session within the teaching of Literacy.  (Letters and sounds) 

The children:  
✓ Develop fine and gross motor skills with a range of multi-sensory 

activities  
✓  Practise patterns and free flowing hand motions  
✓  Write both lower case and upper case letters  
✓  Write from left to right and from top to bottom  
✓  Start and finish letters correctly  
✓  Be consistent with the size and shape of letters and the spacing of 

letters and words  
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✓  Sit letters on the line, and ensure that ascenders reach the 
appropriate height, and that descenders sit below the line  

✓  Have the correct pencil grip  
✓   Find a convenient position for their page  
✓  Have the correct posture and position  
!

Key Stage 2  
During this stage the children continue to have direct teaching and 
regular weekly practice of handwriting. We aim for children to develop a 
clear and fluent style by the end of Key Stage 2 and that they are able 
to adapt their handwriting for the following different purposes:  
✓  A neat legible hand for finished, presented work.  
✓ A faster script for notes. 
✓ Print for labelling maps or diagrams.  
!
Parental Partnership: 
!
It is important that parents understand the skills required for 
handwriting. The stages of teaching handwriting will be provided by the 
school when the pupil starts at Scoill yn Jubilee.  
!
Parents will be asked to encourage their child to teach name writing and 
other exercises using the correct letter formation.  
!
Staff will liase with parents and make them aware of successes and 
difficulties.  
!
!
ASSESSMENT 

Children are assessed continually throughout the school, through the use 
of formative, summative, self and peer-assessment. Please refer also to 
the Assessment Policy. 

Throughout their time at Scoill yn Jubilee, samples of children’s writing 
are collected and assessed against National Curriculum criteria. A sample 
of children’s writing is completed and assessed at least three times per 
academic year. (This can be any writing task) This may be during writing 
assessments when handwritten.  
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Appendix 1- Warm ups for handwriting 

!
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Appendix 2- Letter formation used at Scoill Yn Jubilee 

(From Letters and Sounds DfES 2007) 
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!
!
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Appendix 3 -Handwriting Jingles found in ‘Foundations in Literacy’.  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Appendix 4 - The Paediatric handwriting scheme and supplementary 
material 

!
!
!
 !
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!!
Appendix 5 Handwriting paper!
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Additional resources!

!
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